APPLICATION REQUIREMENTS FOR LOCATIONAL CLEARANCE
CERTIFICATE OF ZONING COMPLIANCE

FOR RESIDENTIAL BUILDING


Basic requirements (One copy per document)

1. Duly accomplished and notarized APPLICATION FORM.
2. Certified true copy of CERTIFICATE OF TITLE from the Register Deeds.
3. Certified true copy of TAX DECLARATION from the Assessor’s Office.
4. Tax Clearance, current year (from the City Treasurer’s Office).
5. In case the property is not registered in the name of applicant, submit duly notarized Deed of Sale or Deed of Donation, or Contract of Lease or Authorization to use the Land whichever is applicable plus the photocopy of the owner’s Certificate of Title or in the absence of Title, the Tax Declaration and Pro-Forma Affidavit as described in item no. 4 hereof.
6. VICINITY MAP showing the existing uses within the prescribed radius from the lot boundary of the project site and should cover the minimum of 100 meter radius. It may not be drawn tom scale provide the relative distances of existing land uses to the project site lot boundaries are indicated.
7. PROJECT COST (including Bill of Materials and Machineries/Capitalization).
8. FILING FEE in the amount of __________________.
9. Subdivision/Sketch Plan
10. 1st page of plan.
11. Plumbing and drainage plan.
12. Long file folder & long brown envelope.





































APPLICATION REQUIREMENTS FOR LOCATIONAL CLEARANCE
CERTIFICATE OF ZONING COMPLIANCE

FOR COMMERCIAL  BUILDING

I. Basic requirements (One copy per document)
1. Duly accomplished and notarized APPLICATION FORM.
2. Certified true copy of CERTIFICATE OF TITLE from the Register of Deeds.
3. Certified true copy of TAX DECLARATION from the Assessor’s Office.
4. Tax Clearance, current year (from the City Treasurer’s Office).
5. PRO-FORMA AFFIDAVIT to the effect that:
· The applicant is the owner of the property subject of the application
· The reason why the property is not yet titled
· That the property is situated within alienable and disposable lands and outside lands reserved for public domain
· That the property is free from liens and encumbrances, or stating the liens and encumbrances of property
· That the property/ies is/are not tenanted (in case the property is planted to rice and corn)
6. In case the property is not registered in the name of applicant, submit duly notarized Deed of Sale or Deed of Donation, or Contract of Lease or Authorization to use the Land whichever is applicable plus the photocopy of the owner's Certificate of Title or in the absence of Title, the Tax Declaration and Pro-Forma Affidavit as described in item no. 4 hereof.
7. VICINITY MAP showing the existing uses within the prescribed radius from the lot boundary of the project site and should cover the minimum of 100 meter radius. It may not be drawn torn scale provide the relative distances of existing land uses to the project site lot boundaries are indicated.
8. PROJECT COST (including Bill of Materials and Machineries/Capitalization).
9. SITE DEVELOPMENT PLAN showing the project lot area boundaries and dimensions of proposed improvement within the project site.
10. FILING FEE in the amount of ___________________.
	
II. Additional Requirements (One copy per document)
1. For manufacturing projects: DESCRIPTION OF INDUSTRY citing among others the following:
 			a. Types and volume of raw materials used
b. Products manufactured or stored
c. Average production output/capacity per day/week/month
d. Industrial wastes and plans for pollution control
e. Description and flow of manufacturing process
2.   	For cockpit projects — Mayor's Permit
3.  	For Prawn Hatchery/Fishpond Projects — Permit from DA Fisheries Section
4.  	Business Permit/Mayor's Permit
5.  	National Food Authority Registration/License
6. 	Pollution Clearance from DENR-EMB
7. 	Long File Folder with Fastener + 1-brown envelope
8. 	For Lumberyard with Resaw Products — Registration from the DENR
9. 	For Industrial/Commercial Projects:
 		a. ECC (Environmental Compliance Certificate/CNC of Non-Coverage) from DENR — EMB
 		b. Barangay Clearance (Giving Consent/No Objection)
 		c. Affidavit of No Objection
10. Subdivision/Sketch Plan
11. 1st page of plan
12. Plumbing and drainage plan
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Application No. 	_____________
Date of Receipt 	_____________
O.R. No. 	_____________
Date Issued	_____________
Amount		_____________

	APPLICATION FOR LOCATIONAL CLEARANCE/CERTIFICATE OF ZONING COMPLIANCE

	1. NAME OF APPLICANT (Last, First, Middle)
[bookmark: Text2]                   
	2. NAME OF CORPORATION
[bookmark: Text3]     

	3. ADDRESS OF APPLICANT
[bookmark: Text1]     
	4. ADDRESS OF CORPORATION
[bookmark: Text4]     

	5. NAME OF AUTHORIZED REPRESENTATIVE
[bookmark: Text5]     
	6. ADDRESS OF AUTHORIZED REPRESENTATIVE
[bookmark: Text6]     

	7. PROJECT TYPE
[bookmark: Text7]     
	8. PROJECT NATURE:
[bookmark: Check1][bookmark: Check2]|_| New Development          |_| Others/Specify:
[bookmark: Check3][bookmark: Text8]|_| Improvement                             

	9. PROJECT LOCATION (Number, Street, Brgy., City)
[bookmark: Text9]     
	10. PROJECT AREA (in square meters)
[bookmark: Text10][bookmark: Text11]Lot Area               Total Floor Area      
[bookmark: Text12][bookmark: Text13]Floor Area           Ground Floor      

	11. RIGHT OVER LAND 
[bookmark: Check4][bookmark: Check5]|_| Owner                |_| Others/Specify:
[bookmark: Check6][bookmark: Text14]|_|Lessee                          
	12. PROJECT NATURE
[bookmark: Check7]|_| Permanent
[bookmark: Check8][bookmark: Text15]|_| Temporary (Specify Years)      

	13. EXISTING LAND USES OF PROJECT SITE
[bookmark: Check9][bookmark: Check10][bookmark: Check11]|_| Residential                                         |_| Industrial                          |_| Vacant Lands
[bookmark: Check12][bookmark: Check13][bookmark: Text16][bookmark: Check14][bookmark: Text17]|_| Institutional                                        |_| Others/Specify            |_| Agricultural (Specify Crops)      
[bookmark: Check15][bookmark: Check16][bookmark: Check17]|_| Commercial                                       |_| Tenanted                          |_| Not Tenanted

	14. PROJECT COST/CAPITALIZATION (in pesos, write in words and figures)
[bookmark: Text18]     

	15. IS THE PROJECT APPLIED FOR SUBJECT OF WRITTEN NOTICE(S) FROM THE CITY OR HLURB PRESENTATION OF LOCATIONAL CLEARANCE/CERTIFICATE OF ZONING COMPLIANCE (LC/ZC) OR TO APPLY FOR LC/ZC?

[bookmark: Check18][bookmark: Check19]      |_| YES                                              |_| NO
If yes, please answer the following:
[bookmark: Text19]16.a) Other Office(s) where similar application was/were filed:      
[bookmark: Text20]16.b) Date(s) filed:      
[bookmark: Text21]16.c) Action(s) taken by Office(s) mentioned in 16.a:      

	17. PREFERRED MODE OF RELEASE OF DECISION:
[bookmark: Check20][bookmark: Check21][bookmark: Text22] |_| Pick-up            |_| By mail, addressed to:              
[bookmark: Check22][bookmark: Check23] |_| Applicant         |_| Authorized Representative

	18. SIGNATURE OF APPLICANT:


	19. SIGNATURE OF AUTHORIZED REPRESENTATIVE:



	
Republic of the Philippines
__________________ s.s

 	SUBSCRIBED AND SWORN TO before me this _____ day of _____________________ 201_ in the City of Tacloban, Philippines affiant exhibiting to me his/her Community Tax Certificate No. __________________ issued at ____________________________ on ___________________ 201_.


Doc. No. __________
Book No. _________
Page No. _________ 							NOTARY PUBLIC
Series of _________











image1.jpeg




